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1. Logging in. 
 
Go to http://moodle.nbcs.nsw.edu.au/bb and type in your username and 
password. 
 
If you forget your password, email scollis@scil.nsw.edu.au  
 
To join Beyond Borders, click “Create New Account”, but you’ll need an 
instruction sheet from your teacher to sign up. 
 
 

2. The main Beyond Borders page: 
 
Change the language: 
 

 
 
Click here to select your language! 
 
See who is currently logged in to Beyond Borders and talk to them: 
 

 
Click on the envelope to sent the person a 
message 
 
 
 
 

 
And then click ‘send message’ to send it: 
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See the ‘profile’ of someone who is online: 

 
You can only see the surname of 
Teachers/Directors. 
 
Click on someone’s name to see their ‘profile’. 
 
 
 

 
 
Here you can see information 
they have typed about 
themselves. 
 
 
Click on ‘blogs’ to see this 
person’s ‘blog’. A blog is an 
online diary.  
 
 
 

 
See your own ‘profile’ and change it, or write a blog. 

 
Click on your own name: 
 
 
 
 
 
 

 
And click on ‘Edit profile’ to change your profile, or ‘Blogs’ to write a blog. 
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See which communities you belong to: 
 

 
This box lists which communities you belong to.  
 
Normally you can only enter the web page for 
communities you have joined. 
 

 
Click on the community name to enter the web page and communicate 
with other members. 
 
 
 
Or click on ‘All courses’ to see other communities you can join (you’ll need a 
special password to join). 
 
 
See a list of all communities: 
 

 
 
This is a list of all communities currently running on Beyond Borders. 
 
If you click on the name of a community you don’t belong to you will be 
asked for an ‘enrolment’ key to join. 
 
If you click on the name of a community you do belong to it will take you to 
the web page for that community. 
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3. Your community area: 
 
Each community area has three main tools. 
 

 
 
 
 
These are your three main tools. They allow you to communicate with other 
students in your community. Let’s look at them one by one. 
 
Click on the word to use the tool, e.g. click on ‘Chat!’. 
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Chat using text with other students: 
 

  Click here. 
 
 
 

 
 
See transcripts of recent 
conversations here. 
 
 
 
 

 
Click here to enter the live chat system. Make sure your web browser allows 
‘popups’, or else you have to hold down the ‘shift’ key when you click the 
link. 

 
 
 
This is a list of who is in 
the chat system with 
you. 
 
 
 
 
 
 
 
 
 
 
 
 

Type your message here, and it will appear in the chat box here for everyone 
to see. 
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Send an email for other students to see: 
 

   
  Click here. 
 
 

 
Each of these lines represents a different discussion. Click here to see the 
email discussion, which you can reply to. 
 
Or click here to start a new discussion: 
 

 
 
 
 
When you type an email, make 
sure you include a ‘title’ here. 
 
Type your message here. 
 
You can attach a file, including 
a ‘voicemail’ mp3 file here. 
 
And click ‘post to forum’ to 
send your message. 
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Collaborate on a ‘wiki’: 
 

 
 
  Click here. 
 

 

 
 
A wiki is just a web age that can be quickly created, changed, or put back to 
a previous form. 
 
To change the wiki, click on ‘Edit’.  
 
To put the wiki back to a previous form, click on ‘History’ and then click on 
‘Browse’ to see previous versions and ‘Fetchback’ to make a previous version 
the new version again. 
 

4. Moving around Beyond Borders 
 
Notice at the top of the page there is a series of links. You can click on the 
links to move around Beyond Borders quickly: 
 

 
 
 
 
 
 
 
When you’ve finished, always click ‘logout’. 

This will take you back 
to the main page. 

This will take you to 
your community area. 

This is where you are 
now. 
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5. Advanced Tools in Beyond Borders: 
 
Sending Voicemail 
 
To send voicemail, you just post an email with a recording of your voice as an 
email attachment. The best format for your recording is as an ‘MP3’. 
 
You can record your voice as an MP3 by downloading free ‘Audacity’ 
software from: http://audacity.sourceforge.net/  
 
You should also download the ‘LAME Codec’ from 
http://audacity.sourceforge.net/help/faq?s=install&item=lame-mp3  
 
The ‘LAME Codec’ is a file that allows Audacity to save the recording as an 
MP3.  
 
When you have recorded your voice using Audacity, click ‘File’ and then 
‘Export as MP3’.  
 
The first time you do this, Audacity will ask you to locate the ‘LAME Codec’ on 
your computer. Show Audacity where you put the LAME Codec. From the on, 
Audacity will happily save recordings in MP3 format. 
 
Using live Audio Chat 
 
Beyond Borders runs a permanent Audio Chat facility. To use it you just need 
a microphone or headset, and you need to download free ‘Teamspeak 
Client’ software from 
http://www.goteamspeak.com/index.php?page=downloads  
 
It is a small, simple program. 
 
When you run Teamspeak, choose ‘Connect’ from the ‘Connection’ Menu. 
 
Right click on ‘Servers’ and click ‘Add Server’. Type in ‘203.222.134.142’ for the 
server address, and type in a username and password which you can receive 
by emailing Stephen Collis: scollis@scil.nsw.edu.au  
 
You can now audio chat with anyone else who has logged in. 
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Using ‘Groups’ 
 
Sometimes when there are lots of participants in Beyond Borders it makes 
sense to split them into groups. For instance, if there are 200 participants the 
email forums can simple become too complex, and students fade into 
anonymity. 
 
Another reason for splitting students into groups is during a ‘formal’ project 
where students work in a small, focussed group of only a handful of students. 
 
Any one of the Beyond Borders communications tools can have ‘groups’ 
turned on. Groups can be ‘visible’ so that students can see communications 
from other groups, or ‘separate’, so that students have no access to other 
groups’ communications. 
 
Teachers can request one-off forums be created and that the forum split 
students into invisible groups, for the purposes of small-group discussion. 


